SAC SCORES: Assessment Day FALL 2019
Strategic Planning Year-End Activities

Entering a Strategic Plan Year-End Finding

1. Access WEAVEonline: https://app.weaveonline.com/sac login using established San Antonio
College WEAVEonline ID and Password credentials.

2. Ensure the Cycle and Entity Selection display for the current plan cycle:

Cycle and Entity Selection:
ﬂ2018-2019 (Current) Cycle | Entity you are viewing/reviewing h

3. Navigate to the Assessment tab

Screen Clip

Home | Admin Tools | Assessment | Mapping | Search | Reports | Logout

4. Select Measures & Findings

/Screen Clip

Home | Admin Tools | Assessment | Mapping | Search | Reports | Logout

IMission / Purpose
Cycle and Entity Sele - .

2018-2019 (Current) Outcomes / Objectives

\ Measures & Findings

J

5. Inthe Assessment Summary page that displays navigate to the Measures & Findings section

/Screen Clip

mm) Measures & Findings

) Add Measure () Expand All (=) Collapse All & Reorder

-

(Numbers inside parentheses show related Objectives.) Toggle triangles to add/edit Target, Findings,
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https://app.weaveonline.com/sac

6. Click the triangle in front of the Measure to be addressed

ﬂcreen Clip

Measures & Findings

(Numbers inside parentheses show related Objectives.) Toggle triangles to add/edit

) Add Measure () Expand All (=] Collapse All (& Reorder

b/ 1: Measure One (Obj 1) (Final) H Q

1
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7. Navigate to the Targets and Findings section

Screen Clip

‘ Targets and Findings:

8. Navigate to Findings:

Either Click:
e The Edit Finding button

Screen Clip

» Edit Finding <

e The Add Finding button

Screen Clip

/ EditTarget | (@ Add Finding 4

9. Inthe Assessment Summary — Add Finding page that displays navigate to *Update Finding

Screen Clip
#* Update Finding: 0 of 2,500,000
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10. Enter a Finding

/S,creen Clip

* Update Finding: 0 of 2 500,000
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11. Scroll to * Target and select from:

e Met

e Partially Met

e Not Met
screen Clip

- * Target:

O Met O Partially Met

C'Not Met © Not Reported This Cycle

12. Proceed to Entry Status and select either:

OpDraft/In Progress - If entry is not complete.
OFinal - If entry is complete.

Screen Clip

4 Entry Status: ® Draft/ In Progress ' Final

13. To save the entry, click Save

Screen Clip

- @ Save || € Cancel
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